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	1. Section Title

	The purpose of this policy is to set out general rules about mobile devices and personal electronic devices, and to give staff guidelines regarding the appropriate use of such devices in the course of carrying out their duties. 

The responsible, considerate and safe use of mobile phones and portable electronic devices is part of the multi-dimensional, social and behavioural goals which are embedded within our educational and management processes. This policy is part of our strategy for safeguarding children within our care. It complies with Keeping Children Safe in Education 2025 and should be read in conjunction with our other policies, notably:

· Safeguarding and child protection 
· Online safety 
· Anti-Bullying 
· ICT Usage 
· PSHE
· Photos and Images 
· Social Media 
· Data Protection 


	1. General rule for Children 

	On entrance to school all pupils must hand in their mobile phones to the receptionist or pastoral staff member, who will put the devices into an identified phone locker for the duration of the school day. It is the pupil’s responsibility to collect their phone at the end of the school day.

Students attending our Post 16 Putney Vale Campus are not required to hand in their mobile phone as part of their journey to higher education or employment. We encourage students to manage the use of their personal devises appropriately as they would be expected to do so in a place of work. Students are expected to use their phone during break and lunch times only. If mobile phones are being accessed during lessons or where a student is deemed to be using it inappropriately, the Positive Behaviour Policy will be followed. 


	1. Searching, screening and confiscation 

	Staff authorised by the Head teacher have the right to confiscate any device where they reasonably suspect a phone has been brought into school. The phone will be locked away in reception and returned at the end of the school day. 


	1. General rule for staff and visitors 

	Staff authorised by the Head have the right to search for, examine and confiscate any device where they reasonably suspect that the data or file on the device in question has been, or could be, used to cause harm, to disrupt teaching or break the school rules. This will be done in accordance with the Department for Education’s guidance: Searching, screening and confiscation (2022). Inappropriate usage will be dealt with consistent with our policies on discipline, behaviour, sanctions and exclusions. 

Staff must:
1. Not use phones in front of pupils unless for an approved operational reason.
1. Follow the school policy and kept in staff areas 
1. Model mobilef ree behaviour, as this is part of setting culture.‑free behaviour
1. Intervene consistently if they see pupil phone breaches.
1. Avoid personal mobile use in learning spaces, corridors, and duty areas unless it relates to safeguarding or school systems.
Staff may use phones:
1. In staff rooms or designated areas
1. For operational uses (e.g., behaviour systems, cloud‑based recording, safeguarding apps — if permitted by school policy)
1. In emergencies



	1. Security 

	Staff must ensure that personal electronic devices are PIN protected to ensure their own privacy and security. This also applies to the use of e.g. personal webmail accounts through school devices, which should also be password protected and not set to automatically log in.


	1. Health & Safety 

	In circumstances where staff are lone-working in remote areas of the school, or out of hours, a work mobile or two-way radio should be provided if there is no land-line in the room. Staff are reminded that using hand-held mobile phones whilst driving is a criminal offence.
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