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	1. INTRODUCTION

	Sheridan is a specialist provision catering to children aged 7 to 16 with social, emotional and mental health difficulties. Sheridan can support students with neurodivergent diagnosis. Sheridan has a capacity of 70 students. We are dedicated to providing tailored support that meets the complex needs of our pupils.


	1. AIMS

		Children and young people’s needs are carefully considered to ensure the school can offer 
suitable provision where they will thrive and be enabled to attain the very best outcomes they can achieve. 

	

	Referrals are responded to promptly, to ensure that children and young people experience the
minimum possible period of uncertainty while a placement is sought. 




	1. ADMISSION CRITERIA

	To be admitted, a child must meet the following criteria:
· The pupil must have a finalised Education, Health and Care (EHC) plan.
· The pupil's primary special educational need falls within the Sheridan school specialism as outlined in their EHCP. 
Parents and carers wishing their child to attend should request that the local authority formally consult with Sheridan School during the EHC assessment or Annual Review.


	1. PROCESS and TIMELINES

	1. Consultation – The regional referrals coordinator receives a consult from the local authority with student paperwork. Parent and carers can request information and a visit to the school however all referrals must come through the local authority. 
2. The regional referral co-ordinator shares the referral with the headteacher and the SENCO. 
3. The SENCO reviews the referral in consult with the headteacher. SENCO responds to the referrals coordinator with a decision to decline to not suitable needs or to proceed. If it feels the students’ needs can be met the following steps are then carried out: 
4. Parents and carers are invited in to tour the school with the SENCO. 
5. Students complete a taster session in their respective year group. Consent forms are obtained from parents and carers prior to a taster session (discussing allergies, first aid and team teach consent). During this time an observation is completed by the relevant individual with feedback provided to the SENCO. 
6. SENCO completes a visit to the young person’s current placement to observe and gather feedback from appropriate professionals. 
7. SENCO decides if needs can be met and the placement is offered or declined by the referral coordinator to the local authority. If offered the referral coordinator completes a setting response form to send on to the local authority. 
8. Local authority will make the final decision whether to agree the placement. 
If agreed the admission process begins with a start date shared with parents and carers.

	1. PREADMISSION ARRANGEMENTS 

	Once a contract has been signed the admission process then begins. 

1. SENCO collates all information from the admission process to create a pre-admission risk assessment. 
2. Parents and carers attend a meeting with the SENCO to discuss the risk assessment, admission forms and consent forms. SENCO creates and shares EHCP provision document outlining universal, targeted and specialist provision students will receive in line with their EHC Plans. Transition planning is completed and a transition timetable is created if necessary. Within this parents are provided the opportunity to identify any health needs or diagnosis of their own. 
3. The referral coordinator collates consent and admission forms and uploads to the school system. 
4. SENCO shares relevant paperwork with the school team. 
5. Local authority contacts parents and carers to arrange transport. 
6. DSL receives the safeguarding files for students and reviews contents. 


	1. PUPIL INDUCTION

	Following all pre-admission meetings and paperwork shared, students will begin their transition at the school with the agreed start date. 

During the induction period students can access the following: 
· Primary aged students begin their transition in the nest, to build positive relationships and feel safe in the school prior to transitioning to the classroom. 
· Secondary students will have a named member of the pastoral team to support with transitions. 
· Social stories will be provided to students prior to starting. 
· Students are provided with all about me documents to complete and return to form tutors. 
· The occupational therapist will complete an observation and provide a report and feedback to the SENCO who will share with parents and the school team. 
· A Thrive assessment will be conducted and actions plans created. 
· Initial academic assessment will be conducted. 
· Provisions will be reviewed from EHC plans and added to personalised timetables. 
· Initial annual review will be completed after six weeks to monitor settling and appropriate provision. 
· Student’s progress will be closely monitored through fortnightly pupil focus meetings. 
· SENCO will attend relevant meetings to discuss progress including with social workers and virtual schools. 


	1. DATA PROTECTION AND CONFIDENTIALITY

	The referral coordinator, headteacher and SECNO are responsible for ensuring that all referrals information is treated in accordance with data protection and confidentiality requirements. 
All student information is stored on the secure SharePoint system used at Sheridan. 

Referral paperwork will be retained for no longer than 3 months if the referral is declined.


	1. ADDITIONAL INFORMATION 

	Other school policies and further information can be found via the school website: 
Local Procedures | Sheridan School 

For further information contact Sheridan school on: 
SheridanSchool@AsprisCS.co.uk Or sheridanschoolreferrals@AsprisCS.co.uk
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