[image: ]























	Local Procedure Title 

	Careers / Work experience 

	Site 
	Sketchley School: Sketchley Hall, Forest House and Progression House

	Local Procedure date 
	May 2026

	Local Procedure review date
	May 2027

	Local Procedure Author(s) 
	Megan Elliott, Catherine Ashley 

	Local Procedure Ratification 
	Daniel Showler



	1. Policy Statement

	At Sketchley School, we believe that high-quality Careers Education, Information, Advice and Guidance (CEIAG) is an essential part of preparing pupils for adulthood and enabling them to achieve successful and meaningful futures.
As a specialist autism school, we recognise that autistic young people may experience additional barriers when accessing education, training and employment opportunities. Our careers provision is therefore personalised, aspirational and highly structured to ensure pupils develop the confidence, self-awareness, independence and employability skills required for adult life.
The school is committed to providing an inclusive and ambitious careers programme that:
1. supports pupils to understand their strengths, interests and aspirations
1. prepares pupils for future employment, education and independent living
1. develops self-advocacy and decision-making skills
1. provides meaningful encounters with employers and workplaces
1. supports positive post-16 and post-18 destinations
1. ensures pupils, parents and carers are fully informed about available pathways
Careers education forms an integral part of the school’s Preparation for Adulthood offer and is embedded across the curriculum and wider school experiences.


	2. Vision and Ethos

	Sketchley School’s careers provision reflects the school ethos of:
“Nurturing Minds, Shaping Futures.”
We aim to ensure that every pupil:
1. develops an understanding of the world of work
1. has access to ambitious and realistic career pathways
1. is empowered to make informed choices
1. can communicate their needs and strengths effectively
1. develops resilience, independence and confidence
1. experiences success through personalised opportunities
Our careers programme recognises and celebrates neurodiversity and promotes the belief that all pupils can achieve meaningful and fulfilling adult outcomes


	3. Statutory Duties and Guidance

	This policy is written in accordance with:
1. Education Act 1997
1. Education Act 2011
1. Education Act 2002
1. Skills and Post-16 Education Act 2022
1. Equality Act 2010
1. SEND Code of Practice (2015)
1. Careers Guidance and Access for Education and Training Providers (DfE)
1. Gatsby Benchmarks of Good Career Guidance
1. Keeping Children Safe in Education (KCSIE)
1. Preparation for Adulthood guidance
1. Children and Families Act 2014

The school fulfils its statutory duty to:
1. provide independent and impartial careers guidance from Year 8 onwards
1. provide access to technical education and apprenticeship providers
1. publish details of the careers programme on the school website
1. name a Careers Leader
1. ensure careers guidance promotes pupils’ best interests
1. provide opportunities for provider encounters in line with the Baker Clause


	4. Scope

	This policy applies to:
1. all pupils from Year 7 to Post-16
1. all staff involved in careers education
1. governors
1. parents and carers
1. external employers, providers and partners


	5. Roles and Responsibilities

	Governing Body
The Governing Body will:
1. monitor statutory compliance
1. provide strategic oversight
1. evaluate the impact of CEIAG provision
1. support continuous improvement
1. ensure careers provision supports Preparation for Adulthood outcomes

Headteacher
The Headteacher will:
1. ensure statutory duties are met
1. support strategic development of careers provision
1. ensure adequate staffing and resourcing
1. oversee safeguarding and quality assurance

Careers Leader
The Careers Leader is responsible for:
1. leading and coordinating the careers programme
1. monitoring Gatsby Benchmark compliance
1. managing employer and provider partnerships
1. organising work experience
1. coordinating careers guidance
1. maintaining careers records and evaluation
1. supporting transition planning
1. ensuring accessibility and inclusion

Teaching and Support Staff
All staff contribute to careers learning through:
1. curriculum delivery
1. modelling employability skills
1. supporting independence and communication
1. identifying pupils’ strengths and aspirations
1. supporting work experience and employer encounters

Parents and Carers
Parents and carers are recognised as key partners in supporting career development and transition planning. The school encourages active parental involvement in:
1. careers discussions
1. transition reviews
1. work experience planning
1. progression decisions
1. pathway exploration

6. Careers Programme

	The school provides a stable and progressive careers programme from Year 7 through to Post-16.
The programme is designed to:
1. support Preparation for Adulthood outcomes
1. develop employability and independence skills
1. improve understanding of workplace expectations
1. increase awareness of education and training pathways
1. build confidence in decision-making
Careers education is delivered through:
1. PSHE
1. Personal Development
1. Employability
1. ASDAN Employability
1. Preparation for Adulthood
1. tutor sessions
1. enrichment activities
1. employer encounters
1. work experience
1. educational visits
1. assemblies and workshops

Key Stage 3
Pupils will:
1. explore interests and strengths
1. develop awareness of careers and workplaces
1. begin pathway planning
1. encounter employers and providers
1. develop self-awareness and independence skills

Key Stage 4
Pupils will:
1. receive independent careers guidance
1. participate in work-related learning
1. explore post-16 pathways
1. develop employability skills
1. prepare applications and CVs
Post-16
Students will:
1. access personalised transition planning
1. engage in meaningful work experience
1. develop independence and employability
1. prepare for adulthood and employment
1. explore higher education, apprenticeships and supported internships

At Sketchley School, careers education begins in Year 7 and is delivered as a discrete weekly taught lesson for all pupils throughout Key Stages 3, 4 and Post-16. Careers learning forms a core part of the school’s Preparation for Adulthood curriculum and is designed to progressively develop pupils’ understanding of themselves, the wider world, and future pathways into adulthood.
The curriculum is sequenced to support the gradual development of:
1. self-awareness and self-advocacy
1. communication and interpersonal skills
1. employability and workplace readiness
1. independence and decision-making
1. understanding of further education, employment and training pathways
1. preparation for transitions into adulthood

Weekly careers lessons are complemented by:
1. employer encounters
1. educational visits
1. work experience
1. enterprise activities
1. independent careers guidance
1. college and training provider visits
1. enrichment opportunities
1. cross-curricular employability learning
The careers curriculum is delivered through a highly structured and autism-informed approach which includes:
1. visual supports
1. explicit instruction
1. repetition and overlearning
1. practical experiences
1. scaffolded communication opportunities
1. real-life contextual learning
This ensures that careers learning is accessible, meaningful and developmentally appropriate for all pupils.


	7. Autism-Specific Careers Provision

	As a specialist autism provision, careers education is adapted to meet individual communication, sensory, social and emotional needs.
The school recognises that autistic pupils may require:
1. explicit teaching of workplace expectations
1. structured transition support
1. visual supports and social stories
1. support with executive functioning
1. anxiety reduction strategies
1. sensory adjustments
1. supported work placements
1. gradual exposure to unfamiliar environments
1. opportunities to rehearse social communication
Careers provision therefore includes:
1. personalised careers planning
1. differentiated careers education
1. scaffolded employer encounters
1. supported travel training where appropriate
1. opportunities for self-advocacy
1. preparation for interviews and workplace communication
1. support understanding reasonable adjustments and employment rights
All careers experiences are planned with consideration of:
1. EHCP outcomes
1. sensory profiles
1. communication needs
1. emotional regulation needs
1. safeguarding requirements
1. individual aspirations
Sketchley School does not separate pupils into fixed “career pathways” at an early stage.

As a specialist autism provision, the school recognises that autistic young people often:
1. develop interests and aspirations over time
1. benefit from broad exploratory opportunities
1. may experience fluctuations in confidence, communication and emotional readiness
1. can demonstrate uneven developmental profiles
1. may develop skills and independence at different rates
1. 
The school therefore adopts a flexible and personalised careers model rather than narrowing pupils into predetermined vocational pathways.
This approach ensures that:
1. aspirations remain ambitious and unrestricted
1. pupils are not unintentionally limited by perceived ability or diagnosis
1. pupils continue to access a broad range of career experiences
1. interests and strengths can evolve naturally over time
1. transition planning remains responsive and individualised
Careers education is instead personalised through:
1. EHCP outcomes
1. individual interests and strengths
1. sensory and communication profiles
1. Preparation for Adulthood targets
1. pupil voice
1. outcomes from careers guidance
1. work experience and employer encounters
1. 
Where appropriate, older pupils and Post-16 students may access more specialised experiences linked to their aspirations, whilst still maintaining opportunities for wider exploration and transferable skill development.
This approach reflects the school’s commitment to neurodiversity-affirming practice, equality of opportunity and aspirational outcomes for all pupils.



	8. Gatsby Benchmarks

	Sketchley School uses the Gatsby Benchmarks as the framework for careers provision.

1. A Stable Careers Programme
A planned and evaluated careers programme is in place and published on the school website.
2. Learning from Career and Labour Market Information
Pupils access up-to-date labour market information through structured and supported activities.
3. Addressing the Needs of Each Pupil
Careers guidance is personalised and responsive to pupils’ strengths, aspirations and needs.
4. Linking Curriculum Learning to Careers
Careers learning is embedded across the curriculum.
5. Encounters with Employers and Employees
Pupils engage with employers, professionals and workplace visitors.
6. Experiences of Workplaces
Pupils access meaningful work experience opportunities.
7. Encounters with Further and Higher Education
Pupils access information from colleges, universities, apprenticeship and training providers.
8. Personal Guidance
Pupils access independent and impartial careers guidance.


	9. Provider Access Statement (Baker Clause) 

	In accordance with Section 42B of the Education Act 1997, Sketchley School ensures that all pupils in Years 8–13 have opportunities to learn about:
1. technical qualifications
1. apprenticeships
1. supported internships
1. vocational pathways
1. further and higher education
The school welcomes requests from approved education and training providers to speak to pupils.
Provider encounters may include:
1. assemblies
1. workshops
1. careers fairs
1. transition events
1. employer talks
1. college visits
Requests for access should be directed to the Careers Leader.

Providers wishing to request access should contact the Careers Leader via the school office.
The school will make suitable arrangements for:
1. presentations
1. workshops
1. assemblies
1. provider meetings
1. careers fairs
1. transition events
All visiting providers are expected to comply with safeguarding and visitor procedures.


	10. Careers Guidance

	All pupils receive access to independent and impartial careers guidance from appropriately qualified advisers.
Guidance supports pupils to:
1. identify strengths and interests
1. understand career pathways
1. explore education and training options
1. prepare for adulthood
1. make informed decisions
Guidance interviews are recorded and contribute to transition planning and EHCP review processes where appropriate.


	11. Work Experience

	Work experience forms a key part of the school’s careers programme and Preparation for Adulthood curriculum.
The school aims to provide meaningful and supported work-related experiences that:
1. develop employability skills
1. increase confidence and independence
1. improve understanding of workplace expectations
1. raise aspirations
1. support future progression
Work experience opportunities may include:
1. external placements
1. supported internships
1. in-school enterprise opportunities
1. volunteering
1. virtual work experience
1. community-based experiences
Placements are personalised according to:
1. pupil interests
1. readiness
1. communication needs
1. emotional wellbeing
1. sensory needs
1. safeguarding considerations

Students are expected to:
1. attend punctually
1. follow instructions
1. communicate respectfully
1. follow health and safety procedures
1. report concerns appropriately
1. uphold the school’s values and expectations
The school reserves the right to withdraw a pupil from a placement where safeguarding, health and safety or wellbeing concerns arise.



	12. Safeguarding and Risk Management

	The safety and wellbeing of pupils is paramount.
All work experience placements and employer encounters are subject to:
1. safeguarding checks
1. health and safety considerations
1. appropriate supervision
1. risk assessments
1. suitability checks
The school complies with:
1. Health and Safety Executive guidance
1. Keeping Children Safe in Education
1. local safeguarding procedures
Where appropriate, employers are informed of relevant pupil needs and reasonable adjustments required to ensure placements are safe and successful.
Pupils receive preparation on:
1. workplace safety
1. professional boundaries
1. online safety
1. reporting concerns
1. personal wellbeing


	13. Equality, Diversity and Inclusion

	The school is committed to ensuring equality of opportunity for all pupils.

Careers provision:
1. challenges stereotypes
1. promotes inclusion
1. values diversity
1. supports pupils with protected characteristics
1. ensures equitable access to opportunities
No pupil will be disadvantaged due to:
1. disability
1. gender
1. race
1. religion
1. sexuality
1. social disadvantage
1. communication need
1. 

	14. Careers Platforms and Accreditation

	Xello
The school uses Xello as its digital careers platform to support:
1. career exploration
1. pathway planning
1. labour market information
1. goal setting
1. portfolio development
1. reflection and progression tracking
Use of Xello is scaffolded to ensure accessibility for autistic learners.

ASDAN Employability
ASDAN Employability qualifications support pupils to develop:
1. communication skills
1. workplace behaviours
1. problem solving
1. independence
1. interview skills
1. application skills
The flexible and portfolio-based structure supports differentiated learning and personalised progression pathways.


	15. Monitoring, Evaluation and Quality Assurance 

	The careers programme is monitored and evaluated through:
1. Gatsby Benchmark assessment
1. Compass+ reports
1. destination data
1. pupil voice
1. parent feedback
1. employer feedback
1. lesson observations
1. work scrutiny
1. transition outcomes
The Careers Leader reports regularly to Senior Leadership and Governors regarding:
1. benchmark progress
1. statutory compliance
1. strengths and areas for development
1. destination outcomes
The school is committed to continuous improvement and annual review of careers provision.


	16. Linked Policies

	This policy should be read alongside:
1. Safeguarding Policy
1. Equality and Diversity Policy
1. PSHE Policy
1. SEND Policy
1. Work Experience Procedures
1. Health and Safety Policy
1. Provider Access Statement
1. Behaviour Policy
1. Online Safety Policy
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