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This procedure aims to ensure young people, colleagues and visitors will be treated for 

injury or sudden illness promptly and safely until, where necessary, being placed in 
the care of a professional or transferred to hospital. 

1.0 Introduction 
The overall legal requirements are contained in the Health and Safety (First Aid) 

Regulations 1981, which are supported by an Approved Code of Practice.  The Health 
and Safety (First Aid) Regulations 1981 require employers to make adequate provision 
for f irst aid for their employees and to ensure that there are a suff icient number of 
suitably trained and qualif ied persons for providing f irst aid.  There is also a 
requirement to ensure that employees are adequately informed of the arrangements.  

The exact provision in any particular circumstance is not specif ied in the Regulations, 
but required to be assessed by the employer. 

2.0 Responsibilities 
The Principal is responsible for ensuring there are sufficient trained f irst aiders, using 

assessment form AH&S05 and documented on AH&S Form 06. 
The Principal has to ensure there is adequate First Aid equipment and that staff are 
aware of the arrangements. 
Managers are responsible to provide students and staff with the knowledge of how to 
obtain First Aid. 

First Aiders provide immediate first aid to the level of their competency and ensuring 
that f irst aid supplies are in place and kept stocked. 

3.0 Signage 
A notice in each unit will state who is the First Aider(s) each day. 
A defibrillator is stored in Unit 8. 

4.0 Records and Reporting 

All incidents are to be reported on the Aspris Incident Reporting System. 
Any injury that requires more than 7 x days absence or attendance at a hospital must 
be reported as a RIDDOR AH&S03. 

5.0 Training 

Staff will be trained on a three yearly basis in Emergency First Aid at Work. 
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