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Hand all written/typed information 

to DSL/ Deputy DSL  

Record the disclosure 

       On MIS ENGAGE Incident Form V2 

 In the event of significant harm – 

RD to be informed immediately 

by email using the  

Aspris Escalation form  

Related Policies 

AOP06 V9 Safeguarding Children 

(Anyone under the age of 18) 

AOP15 Childrens Local Procedure 
 

AOP08 V8 Safeguarding Adults 
(Anyone aged 18 or over) 

AOP16 Adults Local Procedure  

 Record on DSL log Engage  

Update Site Overview Log at each 

stage  

Start investigation if agreed with 

Safeguarding Team 

ACTION - Significant 

 DSO/Manager – Refer to the 

Aspris Flowchart of Escalating 

Safeguarding Incidents.  

STAFF ACTIONS

DSL’s /Safeguarding Officer 

ACTIONS 

• No action from Local 

Authority 

• Internal 

investigation 

procedure followed 

First contact will update local 

Safeguarding team who will review the 

incident and make contact with reporting   

person  
• Lessons learnt 

• Learner and staff 

debrief 

• Supervision 

• Half termly brief 

**CHILDREN** 

Staffordshire First Response Team  

(If they have an allocated social worker contact first) or 

Daytime: 0300 111 8007 — Out of Hours: 0345 604 2886 

Stoke Children Integrated Front Door 

Daytime: 01782 235 100— Out of Hours: 01782 234 234 

**ADULTS** 

Staffordshire Adults Team (contact centre)  

Daytime: 0345 604 2719 — Out of Hours: 0345 604 2886 

Stoke Adults Referrals (contact centre) 

Daytime: 0800 561 0015 -- Out of Hours: 01782 234 234 

Staffordshire Police MASH Team (Professionals only) 

01785 235 350 

Staffordshire and Stoke on Trent NHS Partnership Trust 

01785 895 630 

  

Learner consulted about steps to be taken 

 

• Safeguarding person  to follow 

reporting procedures 

• Safeguarding Referral Form 

(AOP 17) to be completed 

• Update Engage 

  

Witness to Abuse 

Disclosure of Abuse 

 

Ensure safety of 

 person/persons and that they are 

aware of procedure to be followed 

Telephone Referral to Stoke 

Safeguarding Hub 

Please see Local Procedure  

Record all communication on DSL log and 

Site overview  

 Dependent on severity of the incident, 

MASH will be contacted by either the 

Safeguarding Team or nominated person  

Immediate - Verbally 

report to Designated Safeguarding 

Officer on call or Manager/Principal 

DECISION MADE  

• Follow actions from local Safeguarding 

Team 

• Verbally consult learner about next 

steps 

• Follow internal reporting:  update RD / 

potentially Aspris  Executive Lead  

 

•  

ACTION - Low to Moderate 

• Conclude all documentation on 

Engage  

• Review of Risk Assessments and  

Support Plans 

• Communicate lessons learnt to staff 


