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	1.0 Key Responsibilities: Including named Careers Guidance Co-ordinator
 

	Dina Webber – Careers guidance co-ordinator
Stacey Slater – Curriculum lead for Work team, inc: Supported Internships, Work placements and volunteering placements

	2.0 Arrangements for consultation which parents/carers/advocates in relation to children and young people’s careers guidance learning and experiences


	· Students at Strathmore college are actively consulted about their careers guidance learning and experiences through a range of formal and informal opportunities. These include student voice surveys, focus groups, individual reviews, tutorials, and discussions during careers events and employer encounters.
·  Feedback is gathered regularly to understand student’s aspirations, evaluate the effectiveness of careers education, information, advice and guidance (CEIAG) activities, and identify areas for improvement. 
· Students are encouraged to share their views on the relevance, accessibility and impact of careers-related learning, ensuring that provision remains responsive to their needs, interests and future ambitions. 
· The outcomes of these consultations are used to inform planning, enhance careers programmes and support continuous improvement in preparing students for their next steps in education, employment or training.


	3.0 Arrangements for consultation which parents/carers/advocates in relation to young people’s careers guidance learning and experiences

	· Parents, carers and advocates are consulted regularly regarding young people’s careers guidance learning and experiences through a variety of communication and engagement opportunities. 
· These include annual reviews, parent/carer surveys, progress meetings, careers events, open evenings and individual discussions with learning and support staff. Information is shared about careers education, work-related learning opportunities and progression pathways, enabling parents, carers and advocates to contribute their views and support informed decision-making. 
· Feedback is actively sought to evaluate the quality and effectiveness of careers provision, identify areas for development and ensure that careers guidance reflects the aspirations, strengths and individual needs of each student. The views of parents, carers and advocates are considered alongside student feedback to support continuous improvement and the successful planning of future education, employment and training opportunities.

	4.0 Monitoring arrangements

	· The effectiveness of the careers education, information, advice and guidance (CEIAG) programme is monitored through a range of quality assurance and evaluation activities. 
· These include student, parent/carer and employer feedback, destination tracking, reviews of careers activities, lesson observations, and analysis of participation and progression data. 
· The Careers Leader works with senior leaders to review outcomes against identified objectives and relevant quality standards. 
· Findings are reported to leadership and governors/trustees, where appropriate, and are used to inform the annual careers development plan. 
· Monitoring arrangements ensure that careers provision remains effective, inclusive, responsive to students' needs and aligned with statutory guidance and best practice.


	

	5.0 Any arrangements for the use of local partnerships

	· College works collaboratively with a range of local partnerships to enhance the quality and relevance of careers education, information, advice and guidance (CEIAG). 
· These partnerships include local employers, training providers, further and higher education institutions, supported employment services, local authorities, community organisations and voluntary sector agencies. 
· Partnership working provides students with access to meaningful employer encounters, workplace visits, work experience opportunities, apprenticeship information, careers fairs, guest speakers and transition support. 
· The College maintains regular communication with partner organisations to ensure that careers learning reflects local labour market information and emerging employment opportunities. 
· The impact of these partnerships is monitored through student feedback, destination tracking and evaluation of activities, ensuring that collaborative working continues to support positive outcomes and successful progression into education, employment, training and independent living where appropriate.


	

	6.0 Any arrangements for the use of local specialist advisers external to the College

	· College works in partnership with a range of local specialist advisers and external agencies to enhance careers guidance and progression support for students. 
· These may include careers advisers, local authority services, supported employment providers, training providers, further and higher education institutions, employers, apprenticeship providers, and specialist SEND transition services. 
· External advisers are invited to provide impartial careers information, guidance interviews, transition planning support, workshops, and advice on education, employment and training opportunities. 
· Where appropriate, referrals are made to specialist agencies to meet individual student needs. All external partners are selected for their expertise and are expected to work in accordance with the college's safeguarding, confidentiality and equality policies.
· We have a solid working relationship with the local Disability Employment advisor, who can work onsite with our students or students can visit her at a local job centre.


	

	7.0 Arrangements for risk assessing work experience opportunities

	· All work experience opportunities are subject to appropriate risk assessment procedures to ensure the health, safety and wellbeing of students. 
· Prior to placement, employers are asked to provide information regarding workplace health and safety arrangements, supervision, safeguarding practices, insurance coverage and any potential risks associated with the role. 
· Risk assessments are reviewed by designated staff, taking into account the individual needs, abilities and support requirements of each student including any additional needs or medical considerations. 
· Where necessary, pre-placement visits are conducted, and reasonable adjustments are agreed with employers to ensure students can participate safely and successfully.
· Ongoing communication is maintained with employers, students and parents/carers throughout the placement, and any concerns are addressed promptly. 
· Work experience placements are monitored regularly to ensure they remain safe, suitable and beneficial in supporting students' career development and progression goals.


	

	8.0 Record keeping arrangements in relation to careers guidance

	

	· College maintains accurate, secure and up-to-date records relating to careers education, information, advice and guidance (CEIAG) for all students. 
· Records may include individual careers guidance interviews, action plans, students aspirations, progression goals, participation in careers activities, work experience placements, employer encounters, qualifications, destinations and transition arrangements. 
· Information is recorded and stored in accordance with data protection and confidentiality requirements and is accessible to relevant staff involved in supporting students' progression. 
· Records are reviewed and updated regularly to ensure that careers guidance remains responsive to students' changing needs, interests and aspirations. 
· Destination data is also collected and analysed to monitor outcomes and inform the ongoing development of the careers programme. 
· Effective record keeping supports continuity of provision, facilitates transition planning and enables the college to monitor the impact and effectiveness of its careers guidance services.
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